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Any table created on a Parentapps website is fully responsive. We have carefully considered how 
mobile users will access information contained within a table and we ensure that we optimise the 
table for best view.

When we handover your website we would have branded the table using your school colours 
and fonts. We do this to ensure the consistency of the overall brand for the school.

This document will outline how to do some of the most common things with your table.

Contents

How to add / remove a cell in your table................................................................................................................. 3

How to change the order of a cell in your table.................................................................................................... 3

How to add or remove a column in your table......................................................................................................4

How to duplicate a table.................................................................................................................................................. 5

How to import a CSV into your table.......................................................................................................................... 6



A
: Parentapps Ltd, Suite 111, 25 G

oodlass Rd,  | Liverpool, L24 9H
J  | T: 0151 808 0093 |  E: w

ebsupport@
parentapps.co.uk

How to add / remove a cell in your table

Step 1: Click NinjaTables Pro
Step 2: Hover over the table name and click ‘edit’
Step 3: Hover over the ‘+’

Step4: Add data

How to change the order of a cell in your table

Step 1: Select the ‘sort manually’ Step 2: Hover over the first column 
between each cell and drag them up and 
down to change the row orders.
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How to duplicate a table

Step 1: Hover other the table name and it will reveal extra options, then select duplicate

Step 2: Make sure you name the new table first before you start editing the table to make it easier 
to identify in the future
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How to add or remove a column in your table

Step 1: Once the table is selected click on the tab for ‘Table Configuration’ 

Step 2: Once the Table Configuration is selected click on the pencil tool 

Step 2: The delete button is located in the bottom right 
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How to import a CSV into your table

Step 1: Look for the green button in the top right and select “Import Table” 

Step 2: Select “Choose file” and “Import” Once you have uploaded your file you can begin to edit 
your table as you have previously. 


